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Preface 

 

 

The Internship Handbook on the Rural Internship (RI) in collaboration with 

Lokniketan Trust is designed to provide students, faculty, parents, guardians 

and other interested people with an overview of the process and content of 

the internship offered by SLS, PDPU.  

Students are instructed to read and understand it thoroughly and follow the 

directions given. Students should retain if for future reference. 

The handbook provides details about what the internship entails, its learning 

objectives, its schedule, policy, feedback form, undertaking, contact details 

of officials and other relevant information. 

Feedback is solicited about the internship program to make it work well. 

Through this internship, we hope to provide an experience that challenges 

and supplements the education our students are experiencing at SLS, PDPU. 

Have an enjoyable journey. 

Coordinators: 

Neeta Khurana 

Khushali Purohit 
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Pandit Deendayal Petroleum University 

 

Pandit Deendayal Petroleum University was established in 2007 by the 

Gujarat State Legislature Act. PDPU started with a 52 acres campus in 

Gandhinagar and has expanded to around 100 acres of land. Pandit 

Deendayal Petroleum University addresses the need for trained and 

specialized human resource for Oil & Gas Industry worldwide. 

It intends to expand the opportunities for students and professionals to 

develop intellectual knowledge base with leadership skills to compete in the 

global arena. This objective is being addressed through a number of 

specialized and well-planned undergraduate, postgraduate, doctoral and 

energy education programs and intensive research initiatives. 

A Research-led teaching university, PDPU intends to produce high quality 

managers, scientists, engineers, technologists, leaders, innovators, and 

entrepreneurs. Focus areas of the University are exploration to delivery of oil 

& gas resources, as well as other known and unknown resources, both on-

shore and off-shore. It is also making inroads in the world of social sciences 

and humanities with the SLS. 

The academic emphasis of the University is on the use of sound 

fundamentals in science and humanities, technology and management, as 

well as economic and environmental considerations, to address a variety of 

technological, economic, managerial and knowledge-based innovative 

issues, thereby comprehensively enhancing the quality of life. 
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School of Liberal Studies 

 

 

PDPU launched School of Liberal Studies in the year 2009. The School 

currently offers Bachelor degrees that equip a student to develop an array of 

intellectual skills, a variety of methodologies or ways of understanding our 

changing world, and a broad base of varied knowledge. In turn, such a 

liberal education establishes an invaluable foundation for more specialized 

study in one's major or in one of the professions, and for a life-long affinity 

for learning and continuing intellectual development. 

The course imparts classical education in various fields like art, literature, 

languages, music, dramatics, philosophy, politics, history, law, mathematics, 

science and general studies. It emphasizes on the need to seek knowledge 

for knowledge’s’ sake, promoting intellectual growth, creative expression 

and rational thought.  
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What is an Internship? 
 

 

Internship program is a pre-service training designed to render practical 

experience of a given job. In other words employing acquired knowledge 

hand in hand is called internship. 

 

Standard method taken for applying knowledge or information is meant 

internship. Formal knowledge increases eagerness to know anything and 

actual application enables an individual to realize the effectiveness and 

limitations. 

 

An effective internship provide interns with the opportunities to develop an 

understanding of the career area duties and responsibilities, terminology, 

climate, protocol, and other information that will enable interns to analyze 

and revise their meaningful future plans. 

 

Internship program has become a significant aspect of graduate and 

postgraduate requirement. In practice, it is of great importance in changing 

the field of theoretical learning into practical experience. 

 

Purpose of Internship 

 To acclimatize students to the specific environment 

 

 To sensitize students to the issue 

 

 To convert students into skilled knowledge workers 

 

 To find out the techniques and methods for the problems in the given 

environment of the workplace 

 

 To understand the significance of proper management 
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Rural Internship (RI) 
 

True Academic value of any course is realized only if class room sessions are 

complemented by industry orientation, international exposure or field trips 

and internships. School of Liberal Studies at PDPU is known for such unique 

academic pedagogy. It offers students, opportunities of conferences, 

government roundtable events, study on the campuses of other universities, 

corporate internships, urban renewal mission internships and rural 

internships. 

Rural Internship is an internship carried out in rural area. It is a work-based 

activity in which students are engaged in learning through practical 

experiences in rural areas.  

It has become necessary for the youth of today to know and understand the 

rural life and its social, cultural and economic ramifications. It is in this 

context, School of Liberal Studies (SLS), Pandit Deendayal Petroleum 

University, established by a special act of Assembly (2007), has introduced a 

mandatory Rural Internship (RI) in B.Com (Honors) Programme for the first 

year students. 
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Objectives of RI 

 

 Developing leadership qualities, societal responsibility 

 Creating a sense of belongingness for the community 

 To strengthen understanding on concepts of rural development and 

parameters of quality of life 

 To provide exposure to grassroots realities, in the rural settings, with 

a focus on participation in interventions by NGOs 

 To strengthen insights and develop skills on participatory 

methodologies and tools used in rural development 

 To understand and appreciate broader contexts of other partners, like 

government agencies, donors and local self governance institutions, 

while participating in existing field projects 

 To facilitate cross-cultural learning on development issues as well as 

other areas of inter-personal growth and learning 
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Previous Rural Internship’s (RI) conducted by SLS 

  

Rural Internship has been undertaken as a part of curriculum activity for 1st 

year students at School of Liberal Studies since December, 2009. In total two 

Rural Internship Programs have been successfully completed. As a part of RI 

Students have to work in rural area with given project work under the 

supervision of the selected organizations by the college. At all times 

students were under the supervision of the selected NGOs who were 

responsible for checking and verifying all tasks by student. 

The School of Liberal Studies was also given Internal Consultancy to 

facilitate, plan and execute the Rural Internship for First Year B. Tech 

students of School of Petroleum Technology, PDPU and Civic and Social 

Service Internship for First Year B. Tech students of School of Technology, 

PDPU. 
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Male(47%) 

Female(53%) 

RI 2009: 

The first Rural Internship had been organized in December 2009 for 3 

weeks. Total 47 students of first year SLS had successfully participated in the 

program. From entire Gujarat total 4 NGOs were selected to ensure best 

possible learning of students. This was the first of its kind of experience for 

SLS as well as the students. 

 

Sr.No Name of NGO Location Focus Areas Strength 

1 Ganatar Patdi, Nalsarovar 
Child Rights, Child 

Education 

15 

Students 

2 Anandi 
Devgadhbariya, 

Dahod 

Enhancement of 

literacy, 

comprehension 

skills of child 

numeracy 

5 

Students 

3 
Baroda Citizen 

Council 
Vadodara 

Village 

Development, 

Education, Health, 

Women & Youth, 

Sanitation 

22 

Students 

4 

Aga Khan Rural 

Support Program 

India 

Talala, Junagadh 

Health, Education, 

Rural Development 
5 

Students 

 

 

     

 

 

 

   Chart 1 Gender percentage of RI 2009 
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Male(47%) 

Female(53%) 

RI 2013: 

 

Second Rural Internship had been organized in December 2013 for 21 days. 

Total 27 students of first year B.Com (Batch 2013), SLS were placed in Yusuf 

Meherally Centre (YMC), Kutch. 

 

 

 

 

 

 

 

Chart 2 Gender percentage of RI 2013 

Name of NGO Location Focus Areas Strength 

Yusuf Meherally 

Centre (YMC) 
Kutch, 

Gujarat 

 

Rural Development, 

Health Care 

Education, 

Empowering Women and Adivasis, 

Youth Mobilization, 

Employment Generation, 

Organic Farming and 

Vermiculture, 

Relief and Rehabilitation 

27 students 
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Male(47%) 

Female(53%) 

RI & CSSI 2015: Internal Consultancy for Rural Internship and 

Civic and Social Service Internship (RI &CSSI) to SLS  

 

School of Liberal Studies was given internal consultancy by PDPU to plan and 

execute the Rural Internship for its First Year B. Tech Students of School of 

Petroleum Technology and School of Technology. A total of 617 students 

undertook the three week long internship in the month of May 2015. The SLS 

Rural Internship Team coordinated with 181 agencies across India. 

               

 

 

 

 

 

 

 

       Chart 3 Gender percentage of RI 2015 
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Rural Internship 2015-16 

  

As a part of curriculum, the First year B.Com students, (Batch 2015) are 

required to undertake a mandatory Rural Internship (RI). This year the office 

of Rural Internship at SLS has decided to send all students under the 

mentorship of Lokniketan Trust in Banaskantha to perform the Rural 

Internship 2015-16. In the first year B.Com program, there are total 73 

students (32 girls & 41 boys).  

 

All the students are divided into two groups:  

Group 1- Girls & Group 2- Boys.  

 

The girl students will be undergoing RI at Lokniketan Trust, Ratanpur, 

Banaskantha likewise the boy students will be at Lokniketan Trust, Virampur, 

Banaskantha.  

 

Duration of RI 2015-16 

Duration for RI 2015-16 will be of three weeks from 18th December 2015 to 

10th January 2016. 
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Focus Areas 

  

Some expected learning’s’ and engagements for B.Com students from RI 

exposure at Lokniketan Trust, Banaskantha are shared below. 

 Learn, unlearn and relearn keeping the rural perspective in mind 

 Exercising leadership 

 Listening effectively and Behaving professionally and ethically 

 Report writing 

 Preparation of long term and short term Activity plans 

 Living in villages (experiences)/ meeting community leaders 

 Communication & teaching techniques 

 Government Programs, Public – NGO partnerships 

 Division of work strategy 

 Sharing of resources for achieving goal 

 Sensitivity towards the rural population and their needs and way of life 

 Understanding and managing personal behavior and attitudes 

 Monitoring and correcting performance 

 Improving problem-solving and critical thinking skills 

 Organizing and maintaining information 

 Applying knowledge to the task 

 Serving clients and stakeholders 

 Working with diversity/diverse populations 

 Working in cross-cultural and/or multicultural settings 

 Dressing appropriately 

 Addressing colleagues and superiors appropriately 

 Allocating time effectively 

 Adapting effectively to changing conditions 

 Participating as a member of a team 

 Developing appropriate workplace attitudes 

 Developing individual responsibility 

 Farming techniques 
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Introduction of Lokniketan Trust 

Lokniketan Trust provides free or minimal cost education and living 

environment for a few thousand needy and poor children at a number of 

centers in Gujarat, India since 1961. A moral living environment is nurtured 

for students from very young age through their college education. 

Lokniketan Trust has students from kindergarten to various colleges, which 

offer accredited Bachelor Degrees in Rural Sciences and Education as well as 

Master Degrees in Social Works. Most of the children here study at nominal 

token expense or for free. 
 

Late Shri Harisinh Chavda was a founder and President of the Trust. He was a 

former member of Indian Parliament, former cabinet minister of the 

Government of Gujarat, India, and a renowned educationist. 
 

With a missionary zeal, enthusiasm, ardent devotion and dedication 

Lokniketan Trust was founded in June 1961, with 18 students. Today it has 

bloomed with 28 institutions with 3600 happy faces. They are moulded with 

the spirit of non-violence and non-coercive practices, aspiring to contribute 

to humanity through sincerity, honesty, humility and fearlessness. 
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Areas of Work of Lokniketan Trust: 

 

 Women`s education  

 Adult Education 

 Goshala 

 Public welfare  

 Cooperative movements 

 Supplying water to villages 

 Replacing poverty by prosperity 

 Improving the standard of education 

 Working on education of backward and poor children 

 Abolition of untouchability 

 Socio-economic development of the tribal people  

 Development of agriculture and animal husbandry 

 Freeing people from bad habits of smoking, drinking, etc 

 

 

Centers of Lokniketan Trust: 

 

 

 
 

 

 Ratanpur 

 Virampur 

 Sembalpani 

 Malana 

 Lavana 

 Padan 

 Vav 

 Bhabhar 

 Dangiya 

 Samdhi 

 Dhuva 

 Kuvala 

 Mithi Paldi 
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S.N Roll Number Name

1 15BCO001 AASHANA MILAN SHAH

2 15BCO006 ANUKRITI MANOJKUMAR GUPTA

3 15BCO009 AYUSHI AMIT SHAH

4 15BCO015 CHAWLA DEVYANI NANDLAL

5 15BCO019 HARSHITA BISHNU AGARWAL

6 15BCO020 BADIANI HETVI MITESH

7 15BCO022 JENNY MILAN SHAH

8 15BCO023 JHANAVI  DAVE

9 15BCO025 JUHI KETAN SHAH

10 15BCO027 KAUSHA RANJIT KATARIA

11 15BCO028 KENA KETAN PATEL

12 15BCO030 KHEVNA SANDIP SHAH

13 15BCO033 MARGI PARSOTTAMBHAI SHERATHIA

14 15BCO037 MISHKA  JAIN

15 15BCO038 MITI KETAN SHAH

16 15BCO039 MONICA  SONKUSARE

17 15BCO047 PRATITI KAUSHIK MANIAR

18 15BCO048 PRIYA  PAHELWANI

19 15BCO053 SANIYA  KHAN

20 15BCO054 SAUMYA  SINGHAL

21 15BCO055 SHAILLY  BAFNA

22 15BCO057 SHRADDHA KAMLESHBHAI TIWARI

23 15BCO059 SIMRAN SANJIVBHAI CHANIARA

24 15BCO061 SONALI  VERMA

25 15BCO063 SRISHTI VIVEK MENDIRATTA

26 15BCO064 SRUSHTI SAMIR KADAKIA

27 15BCO068 VAISHNAVI  GUPTA

28 15BCO069 VARUN  PUROHIT

29 15BCO071 VIDHI NIRAJ THAKKER

30 15BCO078 FALGUNI  PATEL

Group I @ Lokniketan, Ratanpur
S.N Roll Number Name

1 15BCO002 ABHISHEK KANAIYALAL SHAH

2 15BCO003 ABHISHEK NIMESHKUMAR LAKHWALA

3 15BCO004 ADITYA KAMLESH DAXINI

4 15BCO005 ADITYA NISHITH JOSHI

5 15BCO007 ARSHAD MOHDANZAR SARESHWALA

6 15BCO010 BHARAT AMAN GARG

7 15BCO012 CHINMAY JIGAR SHAH

8 15BCO013 CHINTAN RAJENDRABHAI TANNA

9 15BCO014 DEVESH  ATUL TULSIAN

10 15BCO016 SHAH DHRUPAL  HARSHAD

11 15BCO017 CHAWLA DIVYESH NANDLAL

12 15BCO018 GOSWAMI HARSHBHARTHI KISHANBHARTHI

13 15BCO021 JAY RAKESH PANWALA

14 15BCO026 KARAN PANKAJ SHAH

15 15BCO029 KESHAV KRISHNAKUMAR  AGRAWAL

16 15BCO032 MAHESH  SUMANIYA

17 15BCO034 MAYANK   SINGLA

18 15BCO036 MEGHAN PRANAY VORA

19 15BCO040 NAMAN   RUNGTA

20 15BCO041 PARAM SHRENIK SHAH

21 15BCO044 PARTH  SANDEEP GUSANI

22 15BCO045 PRAGYA  SANKHLA

23 15BCO046 PRANAV    MEHTA

24 15BCO049 RAHUL ANILKUMAR DEWANI

25 15BCO050 RAHUL PRANAVBHAI HARSHIL

26 15BCO051 SAGAR  HITESHBHAI KAMDAR

27 15BCO052 SAMRATH  MAKWANA

28 15BCO056 SHIV RAJENDRA JOSHI

29 15BCO058 SIDDHARTH  TULSIBHAI PATEL

30 15BCO060 SONAK NITINBHAI RAMANI

31 15BCO062 SRIJEN  JHINGTA

32 15BCO065 TEJAS  BHUSHAN

33 15BCO070 VASIK  KADRI

34 15BCO072 VIKRAM RAMCHANDRA CHOUDHARY

35 15BCO073 YUSUF MOIZ JIRUWALA

36 15BCO075 JOSEPH   BOAZ

37 15BCO076 AADIL  PANJWANI

38 15BCO077 VAIBHAV  SHARMA

Group II @ Lokniketan, Virampur

Students details for RI 2015-16   

 

 

  



[Handbook Rural Internship 2015-16, School of Liberal Studies, PDPU] Page 17 
 

Schedule for Interns (Group I) at Ratanpur 
Subject to change  

18.12.2015  Briefing session at PDPU 

Time Daily Activities 

6 to 7 am 

7 to 8 am 

8 to 9.30 am 

 

 

 

10 to 10:30 

11 to 5 

Good Morning/ Freshen up 

Tea/ Breakfast 

Skill Development Program 

(Task: Making Folder, Website Designing, Drama, Art, Music, Dancing, 

Photography, Videography, Power point presentation, Exhibition and 

Spoken English Class)     

Lunch 

Field Work 

21-12-2015 Departure from PDPU to Lokniketan 

Welcome Program  

Introduction 

Institute Visit: 

Kanya Vidhyalay (Girls School) 

Goshala 

Carpentry and Blacksmith Dept 

Cultural hall (Hall of harmony) 

Music room 

Kirti sthal and Sri Aurobindo Center 

Kitchen and dining hall 

Ashramshala (residential primary school) 

Gym  

Vinay Mandir High school 

Computer lab 

B.Ed College 

BRS College 

MRS College 

MSW College 

Agriculture Farms  

Each will be given brochure and monthly magazine   

22-12-15 Village Introduction –Four Group 

Ruppura- co-ordinator : Anilbhai/Vijaybhai 

Lalavada- co-ordinator :  Amaratbhai/jigneshbhai 

Mervada- co-ordinator : Jyotsanaben/Jitubhai 

Ratanpur- co-ordinator : Jayaben/Chetnaben 

Visit to village administrative offices 

Gram Sachivalay 

Nursery school/primary schools/library  

Primary Health Center 

Dairy Visit 
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Co-operatives Mandli  

Self Help Group/Youth Group 

Religious places 

Rural Industries 

23-12-2015 The Study of  Contribution and role of rural institutions in village 

Development 

(Educational, Economic, Social, religious and health) 

24-12-2015 Village Mapping : Introduction   

Placement of Houses 

Introduction to Natural Resource Management  

Economic Activity 

25-12-2015 Survey – Social and Economic   

26-12-2015 Data entry, data analysis and Reporting 

27-12-2015 Visit of Historical Place of Palanpur 

Kirti Stanbh 

Pataleshwar Mahadev 

Joravar Palace 

Mithi vav (Step Well) 

Mira Gate 

(Respected renowned poet Sri Musafir Palanpuri Sab will accompany 

the group 

28-12-2015 Visit of a famous Educational institute of Palanpur ‘Vidhyamandir’ 

Campus 

Gandhi Exhibition  

Mamata Mandir 

Multimedia Lab, English Medium School 

29-12-2015 The Visit of Educational Campus at Palanpur 

Kinder garden - Kuvarba Vidhyalaya 

Primary School – Adarsh Vidhyalay  

Science School -NIB  

30-12-2015 District Science Center  

Visit of District Rural Development Agency 

31-12-2015 Visit to Asia’s largest dairy : Banas dairy 

Contribution of milk Co-operatives Industries  in Development of 

Banaskantha District     

1-01-2016 Visit to Sardar Patel Agriculture University and irrigation DAM site at 

Dantivada  

Contribution of Sardar Patel Agriculture University and irrigation DAM 

in Agriculture Development of Banaskantha 

2-01-2016 A Visit to  Progressive Farms 

Village Ruppura – Papaya, Potato Farming 

Village Vadgam – Organic Farming  

Village Lalavada- Pomegranate Farming  

Village Ratanpur – Pomegranate, Vegetables Farming 
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3-01-2016 A peep into the life of  Tribals’  

Visit to Dholi bhakhri-MG patel Sarvoday Center 

Visit to Khatichitra – Gramshilpi Mustukkhan   

4-01-2016 A  visit to progressive livestock keepers 

Madhvi Farm –Bharkavada 

5-01-2016 A visit to NGO  working for women Development  

Vanita Shishuvihar- Palanpur 

Visit to Rural Industries  (cashew Factory, Harihar Spices 

6-01-2016 Preparation of internship Reporting 

7-01-2016 Preparation of internship Reporting 

8-01-2016 Submission of internship report 

9-01-2016 Visit to Sembal Paani 

10-01.2016 Departure to PDPU 

 

Contact details of Lokniketan, Ratanpur Officials 

 

Co-ordinator’s Name Contac No.  

Dineshbhai V. Vasiyani, Principal BRS College  

(chief co-ordinator) 

9428485281 

Anilbhai patel, lecturer BRS College   9428844544 

Vijaybhai dabhi lecturer MRS College   9723963646 

Dasharathbhai, Principal  MRS College   7600686733 

Rajeshbhai bhadaniya, lecturer MSW College   9601064403 

Amrutbhai bochiya, Teacher Highschool 9726454850 

Jigneshbhai bhatt, Teacher Highschool 9898522591 

Chetnaben, Teacher Girls Highschool  9714826361 

Jayaben, Teacher Primary School 7622932408 
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Activity List for Interns (Group II) at Virampur 
Subject to change 

 

18.12.2015  Briefing session at PDPU 

21.12.2015  Departure from PDPU to Lokniketan, Virampur 

1. Education   

A) Primary Education   

i) Education Techniques   

ii) Infrastructure   

iii) Facilities   

B) Secondary & Higher Secondary Education   

i) Education Qualities   

ii) Infrastructure   

iii) Facilities  
 

iv) Introduction – ‘Nai Talim Education System’  
  

C) Higher Education   

i) Survey   

ii) Need and Solution  

2. Agriculture   

A) Traditional Farming  

B) Use of Technology in agriculture   

3. Culture  

A) Traditional Dress up   

B) Life Style   

C) Festivals and Traditional Occasions   

D) Folk Dance and Folk Songs  

4. Art Work  

A) Lipan   

B) Weapon Making   

C) Adivasi Painting  

5. Adventure   

A) Rock Climbing   

B) Rescue Activities   

C) River Crossing   

D) Star Gazing  

6. Naturopathy   

A) Introduction of Natural Herbs   
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B) Sample of Natural Herbs   

C) Use of  Natural Herbs  

7. Sports Activities   

A) Traditional Games   

B) Archery   

A) Health and Hygiene Main Diseases   

B) Nutrition   

C) Addiction   

D) Arrangement of Medical Camp   

9. Visit of N.G.O.   

A) Working Methods   

B) Working Field   

C) Beneficiaries   

D) Needs   

10. Environment   

A) Uniqueness   

B) Problems and Solution   

C) Wild Life   

11. Government Infrastructure   

A) Schemes   

B) Government Institutes   

C) Beneficiaries   

12. Village Survey   

A) Sanitation Facilities and Use   

B) Cleanliness   

C) Designing a Map of Village   

D) Public Infrastructure   

13. Project   

A) School Garden   

B) School Play Ground   

14. School Digitalization   

B) Map Logo   

C) Letter Head   

D) Browser   

E) Website Design  

 

9th -10th January, 2016  visit to Sembal Paani 

Schedule will be given at Lokniketan, Virampur 
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Contact details of Lokniketan, Virampur Officials 
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Contact Detail of Officials for RI 

 

No. Name  Designation Contact Number 

1 Dr. Nigam Dave Dean, SLS 
23275223, 

9825351700 

2 Ms. Neeta Khurana Coordinator - RI 
23275227, 

9825234042 

4 Lt. Khushali Purohit Coordinator - RI 
23275242, 

9925598980 

 

 

Contact Details of Student Coordinators 

 

No. Name  Designation Contact Number 

1 Mr. Kush Parikh Intern (14 batch) 9879789789 

2 Ms. Simoni Dalal Intern (14 batch) 9824016633 

3 Ms. Rishita Choudhary Intern (14 batch) 9726328698 

4 Ms. Riddhima Bhatnagar Intern (14 batch) 9712174644 

 

 

Important: 

All communication will be handled by SLS coordinators and at no 

given time should the family members approach and disturb the 

Trust’s officials. In case of concern, the above given numbers are 

to be contacted. 

 

All the communication should be routed to risls@pdpu.ac.in
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Policy for RI 

 

This policy is applicable to the Rural Internship 2015-16 

 

Goals of the Internship Program: 

 

An internship, as defined by SLS, PDPU internship program, is a structured 

opportunity that allows students to apply academic skills and knowledge in 

the work place. Experiential education, that is based on a set of learning 

objectives help student to prepare and meet career responsibilities after 

graduation. 

 

The Goals of this Internship are: 

 To understand the working of an organization  

 To allow students to apply, evaluate, test and integrate academic 

knowledge and theoretical concepts in a work setting.  

 To develop students understanding of self and their abilities, goals 

and interests areas 

 To provide a broader vision to the students and expand their horizon 

and awareness  

 To reduce intellectual and geographical parochialism of the students 

 To allow students to shoulder responsibility and leadership roles 

 To develop self reliance, greater responsibility towards their education 

and life, values and beliefs which would lead them to become 

responsible individuals 

 To provide students with experience which will instill discipline and 

respect towards work and give them confidence in ability of decision 

making team building and problem solving in a work setting 
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Students Eligibility:  

Registered students of first year B. Com [Hons.], SLS, PDPU 

 

Exemptions: 

Those students who are undertaking AIESEC Internships with permission 

from the University will be exempted from the Rural Internship. 

They will have to fulfill the criteria set up by AIESEC for evaluation and 

ensure that the AIESEC office sends the result and report to SLS Office and 

Examination Committee.  

Fees: Students undertaking AIESEC Internship and those who are not 

undertaking Rural Internship this year need not pay the internship fees for 

RI. They may contact SLS Office for further clarification.  

Supervision: 

The objective behind field supervision is to ensure desired learning from RI. 

Regular interaction will be made to know the involvement of students in RI. 

SLS officials shall be involved in the process of supervision and mentoring. 

Monitoring and evaluation: 

Monitoring and evaluation on regular basis would be done at all stages of 

internship. For effective monitoring and evaluation different formats will be 

prepared for students, supervisors and Organization. i.e.;  

For Students 

- Final Report (Soft and Hard copy) 

- Power Point Presentation    
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For Organization 

Lokniketan Trust is the core agent for students’ rural exploration. They 

will be observing the students throughout the internship period. Special 

evaluation format has been designed to know their views on the interns.  

Submission 

Students will be asked to submit following after the Internship; 

- RI certificate issued by Lokniketan Trust 

- Final Report (Soft and Hard copy)  

- Power Point Presentation 

- Photographs/Video clippings  

- Feedback Form (form will be given by school) 

Credit  

The linkage between internship and credit system already exists. There are 3 

credits available for the RI. Minimum evaluation criteria would be; 

1. Attendance 

2. Final Report (Soft and Hard copy) 

3. Power Point Presentation 

4. Evaluation committee’s individual report 

Penalty  

To make RI an important aspect of SLS activities, those students who fails to 

meet RI criteria shall be given non-pass grade and they shall be informed to 
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do their RI in summer vacation. The final decision regarding this will be with 

the Director, SLS. 

Basic parameters to be met are:  

 Attendance 

 Final Report (Soft and Hard copy) to be submitted at the end of the 

Internship  

 Power Point Presentation 

 Feedback from SLS supervisors 

 Feedback from Lokniketan Trust officials 

Financial Considerations: 

As informed earlier, 7000 INR will be taken from a student which is to be 

submitted to the account office during the second semester fees submission.  

Geographical Location: 

RI will be at Banaskantha, Gujarat.  

Faculty Coordinator / Supervisor: 

 Overall management and Liaisoning of the internship is to be done by 

internship coordinator. 

 Coordinator will monitor the progress of the internship from variety of 

view points and maintain contact and communication with all 

participants. 

 Faculty coordinator who would be on visit will serve as a mentor. The 

coordinator will guide students and would give advice when needed. 

 The faculty coordinator on visit is empowered to take decision if 

required in best interest of the students and later inform the 

coordinator in writing about the nature of the incident. 

 SLS faculty will be part of the evaluation team and will have to submit 

whether the work submitted by student deserves the assigned credits. 
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Guidelines for work site officials: 

 The work site officials must assist with and agree to following the 

given schedule 

 The team of officials should take an active role in mentoring and 

guiding the students to help meet learning goals and be available for 

meeting or conversation with both the student and faculty coordinator 

 As the students are young and new to such an experience, your role as 

mentor is highly appreciated 

 You will facilitate the transition between academic studies and work of 

the work place 

 Be patient and considerate of the student 

 You and the group of student should be in an agreement about 

reporting time and place, hours, degree of independence, on the job 

supervision and confidentiality 

 In case of any issues, please inform the internship coordinators 

 Ensure that professional level job experience is provided 

 

Contact with faculty coordinator: 

 The faculty coordinator will be contacting you as the internship 

progresses 

 Some points that might be discussed are 

o Are the interns performing as expected? 

o Are they developing appropriate professional behavior towards 

staff and supervisors? 

o Are the students accepting direction, supervision and 

constructive criticism? 

 Your role will be that of a teacher, counselor and consultant which is 

highly valued by us 
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Role expectations and responsibilities: 

The student interns should  

 Adhere to the policies, procedures and rules governing professional 

behavior 

 Be punctual and submit the report and fulfill all criteria mentioned 

only with the evaluation committee approves, will credit be given for 

internship 

 A student is permitted two days leave during the entire internship, 

inclusive of Saturday & Sunday. Student is required to inform the 

coordinator in writing. In case of unavoidable reasons, granting of 

extra leave will be at the discretion of SLS Officials. 

 Off days given by the organization is permissible 

 Treat internship as a professional commitment. Although still a 

student, the officials of the organization and other staff will perceive 

the students role as similar to that of an employee. As such, 

demonstrating good work habits, being receptive, to supervision and 

following through on assigned work are key elements of this 

commitment 

 Students should convey to members of their family, friends, relatives 

and acquaintances not to interfere with the professional tenor of the 

internship by insisting and/or requesting to visit their wards as it will 

create Logistical and disciplinary issues for the Trust management. 

Any concern, if at all, may be voiced to the coordinators of the 

internship. 

 Observe and follow the rules, regulations and procedures of the 

organization 

 Ask for assistance and supervision when needed 

 Inform the coordinators, officials and group leader of work related 

difficulties and challenges 

 Complete daily logs and maintain record, time line etc. 

 Take pictures and document activities 

 Be courteous and be respectful 
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 Dress appropriately 

 Respect the confidentiality of the work place 

 Do not litter and use bad language 

 Maintain the decorum of the workplace 

 Use mobile in your private time, not during meeting, orientations, or 

discussions 

 Carry your Internships I-card 

Timeline 

 The scheduled time of RI December 18, 2015 to January 10, 2016. 

 The timings are mentioned in the schedule 

 The schedule timings are subject to change as per the requirement of 

Lokniketan which will be adhered to. 

 Leave during RI will be granted by Lokniketan Trust if at all. No 

student will assume any holiday as granted. No student will be allowed 

to take leave or go outside the Trust premises without permission 

from the Trust coordinators.  

 

Getting the most of your internship: 

 Make a good first impression 

o Dress appropriately 

o Always be prompt 

o Maintain a positive attitude- it is one of your greatest asset 

o Find out about and follow organizational regulation 

o Respect the time of others 

 Orientation 

o Reading everything you can about the organization 

o Introducing yourself to the officials 

o Maintain a daily log as it would come handy in writing your final 

report  
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The Internship Commitment 

 

Once you have enrolled as a student of School of Liberal Studies, Pandit 

Deendayal Petroleum University, you have finalized a commitment to actively 

participate in all the activities and Internship Programs. 

Both the University and your internship sponsor have placed their trust and 

confidence in your ability to work in a dedicated manner with your internship 

sponsor to meet his or her needs. Your internship will allow you to gain 

valuable work experience related to your academic major or vocational 

interests, to develop professional work skills and behaviors, and to explore a 

possible career opportunity. 

Remember that the contact you make with sponsor personnel may provide 

you with valuable references for future employment opportunities. 

The internship is offered to you signifies a belief on the part of your 

internship sponsor that you have professional potential, it is necessary for 

you to recognize and honor the commitment that comes with a student 

internship. 

First, you have an obligation to yourself to perform to the best of your ability 

and to continually work to develop skills and behaviors that will improve 

your job performance. Second, you have an obligation to the internship 

sponsor to demonstrate a high level of commitment, motivation, and interest 

in company activities and to complete all assigned tasks in a professional 

manner. Third, you have an obligation to the School of Liberal Studies and 

Pandit Deendayal Petroleum University to represent them properly in the 

community by performing to the best of your ability and engaging in 

responsible and ethical behavior. 

The success and future of the SLS, PDPU Internship Program depends in part 

on your willingness to demonstrate an honest effort to use the internship 

program as a valid and meaningful employment and learning opportunity. 
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Student interns should understand and appreciate the costs internship 

sponsors assume when they agree to take on a student intern. These costs 

include, but are not limited to, the cost of dedicating a group of their trained 

professional to share knowledge with you, the disruption of other people's 

work caused by the entry of a new member to the work group, as well as the 

employer's time to facilitate learning. 

Finally, while your internship sponsor and the SLS are committed to helping 

you achieve your educational objectives, it is important for you to 

understand and accept that the success of your internship experience is 

directly proportional to the personal initiative, commitment and effort you 

give to the various aspects of your internship assignment. 

We have complete faith that all of you as Brand Ambassadors of School of 

Liberal Studies, PDPU will make us proud.  
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Undertaking: Student Declaration Form 

I, Mr./Ms./.……………………………………………………………(Full name of 

student) S/o or D/o Mr./Ms./……………………………………………… having 

been admitted to Pandit Deendayal Petroleum University, Gandhinagar am 

aware that the School is facilitating the Rural Internship 2015-2016 with 

Lokniketan Trust, Banaskantha from December 18, 2015 to January 10, 2016 

for all students who have completed Semester I in the program. I am also 

fully aware that this is a mandatory internship and that penal and 

administrative action is liable to be taken against me in case I am absent 

without prior permission from the Director and/or the Internship 

Coordinators of the School of Liberal Studies. 

I also understand, as explained during the counseling and admission 

process, that internships facilitated by the University and the School will be 

charged on an actual basis from the students, in case any financial expenses 

are incurred. Hence, I understand that for this three week (2015) with 

Lokniketan Trust, I need to deposit Rs. 7000/- along with my second 

semester fees on the date declared by the admin office. I also understand 

that this is a subsidized program and School also bears the residual amount. 

I hereby solemnly aver and undertake that I will maintain the highest levels 

of professionalism and I will not indulge in any behavior that will bring down 

the name of Pandit Deendayal Petroleum University and the School of Liberal 

Studies. 

Signature of the Student: ……………………………  

Roll No.: ………………………………………………… 

Signature of the Parent: ……………………………  

Date: …………………………………………………… 

Place: ………………………………………………… 
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Basic Medical Information Form 

 

It is very important for the safety and well-being of your child that our staff is aware 

of any medical condition(s) they may have.  We would appreciate your help in this 

matter and all information will be treated in the strictest confidence. 

Name of student: ______________________________Roll number: _____________________  

1. Inform about any medical condition that needs supervision: 

 

2. Blood group & Age: 

  

3. Any allergic reaction to any food, medicine, other 

 

4. Precautions if any: 

 

 

Contact number of person to be contacted in emergency:  

Name: ________________________________ Contact Number: _______________________ 

 

Signature of parent: _______________________________  
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Things to Carry 

 

 Carry your PDPU ID Cards  

 Carry personal medicines if you are taking any 

 Carry your winter wear 

 Carry water bottles and light/dry snacks/torch with extra cells. However 

do not litter your surroundings 

DO NOT CARRY ANY EXPENSIVE THINGS WITH YOU, IN CASE OF LOSS, THE 

RESPONSIBILITY WILL LIE WITH THE STUDENT. 

Students will be provided bedding by Lokniketan Trust 

INSTRUCTIONS to follow 

 Follow the instructions of your team leaders and the organization’s 

officials and ensure that you stay with your group at all times 

 Strict action will be taken for absence without prior permission from the 

Internship’s Coordinators and Lokniketan Trust Officials 

 In case of any concerns, please initially contact your team leader who may 

then report to the Lokniketan Trust Officials and the Internship  

Coordinators 

 Be punctual and be appropriately dressed for the various activities that 

you take up during the internship (On days when you have meetings, 

please be professionally dressed - refer to schedule for these dates). 

Don’t forget to wear your smile too. 

 Maintain dignified and courteous behaviour at all times during your 

interactions with peers  and seniors 

 Any act or behaviour unbecoming of a student of SLS, PDPU will not be 

tolerated and strict action will be taken against it 

 Make sure you leave your internship with new skills, a better 

understanding of your field, and tangible accomplishments 

 Do enjoy your internship 
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Frequently Asked Questions: 

 

Q 1. Why RI? 

It is mandatory. This Internship will help you to understand the 

functioning of any organization. It will expose you to various 

departments like education, health, sewerage, construction, planning 

etc which would sensitize you and orient you towards the government 

/non government organization functioning and provide inputs about 

new avenues and domains of knowledge. 

Q 2.   Where and What is Lokniketan Trust? 

         Refer page 13 of the Handbook. (www.lokniketan.org) 

Q 3. How will I commute? 

 University will provide transportation 

Q 4. What about our lodging and boarding? 

The Lokniketan Trust will provide.  

Q 5. What are the financial implications? 

You are required to pay 7000 INR with your second semester fees to 

the PDPU accounts office as per the stated policy. 

Q 6. What if I want to leave during the internship because of medical reason 

or otherwise? 

You are allowed two days of leave. Saturday and Sunday included, you 

are required to take permission from and inform the coordinators. In 

case you want more leave than allowed, you will be required to take 

permission from the Director, SLS and RI Coordinators. In case you fail 

to do so you will have to accept the decision taken by the Director and 
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Coordinators regarding the status of your internship and disciplinary 

action thereof. 

Q 7. What if I have to represent college in some competition? 

You are required to take prior permission and ask the faculty mentor 

of the club or the faculty under whom you are going for the said 

activity to send an official mail seeking exemption for those numbers 

of days. 

Q 8. I stay in the hostel, what if I plan to go home after the internship? 

You are required to take permission from the chief warden and fulfill 

the procedures that are laid down. 

Q 9. What if I face problems during the internship? 

You are required to immediately contact your group leader and faculty 

coordinators and not take law into your hands. 

Q 10. Will I get a certificate? 

 Yes, you will. 

Q 11. What if I do not attend the internship? 

It is mandatory and will fall under disciplinary committee of the 

university. Please note that students who fail to meet RI criteria shall 

be given non-pass grade and they shall be informed to do their RI in 

summer vacation.  

The final decision regarding this will be with the Director, SLS. 

NOTE:  

Further information if any will be provided by mail. In case of any concerns, 

contact the coordinators. Last minute changes and requests will not be 

entertained. 
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